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IMo/103keHne 0 NOPSAKE MOTYyHeH s, yueTa, 06paboTKH, HAKOIICHHS, HCIIOJIb30BAHUSA U
XpaHeHus! JOKYMEHTOB, COAEPKAIMMX CBeICHH , OTHECEHHbIE K NEePCOHAIbHBIM IAHHBIM
paboraukos u obysaromuxcs OO0 "MBII| HAKC"

1.00mue moJroxeHus

1.Hacrosimee TTonoxeHnne ycTaHaBIUBaeT MOPAAOK NOIy4eHHMs, yueTa, 00paboTKu, HaKOIUIEHHU,
HCIIOJIB30BAHMS. M XPaHEHHs JIOKYMEHTOB, COIEPKALIMX CBEICHHS, OTHECEHHBIE K IEPCOHATIbHBIM
nauaeiM pabotaukos OO0 "MBL] HAKC" (nanee - OOmectBo m oOywarommxcs OtaeneHus
niaaTHeIX obpasosarelibHbIX ycayr OOmectsa nanee (manee — OTaenenue), a Tak Ke BeJCHUs
JMYHBIX Jie pabOTHUKOB YYpeXIeHHs B COOTBeTCTBHM ¢ TpynoseiM xoxekcom P,
®enepanbabmM 3akoHOM oT 27.07.2006 Ne 152-@3 "O nepconansubix fanubix ', [locTanosnenuem
[IpasutensctBa PO or 17.11.2007 Ne 781 "O6 yrsepxnenun Ilonoxenus o6 obecrieuenuu
6€301acHOCTH TEPCOHANBHBIX JaHHBIX ITIpH KX 00paboTke B HH(OPMANHOHHBIX CHCTEMAax
NEePCOHAIBHBIX JaHHbIX", DenepanbHbM 3akoHOM 0129.12.2012 Ne 273-®3 "O6 obpaszoBanuu B
Poccuiickoit @enepamun”, [locranosnenuem llpasurenscrea P® or 15.09.2008 Ne 687 "O6
yrBepxkaennn  [lonoxenus 00  0coOeHHOCTSX — 00pabOTKM  NEPCOHANBHBIX  JIAHHBIX,
OCyLIECTBJIsSIeMOl 6e3 HCIONb30BaHUS CPEICTB aBTOMAarTH3aluu", MHBIMM HOPMAaTHBHO-
[PaBOBEIMHU aKTaMH.

Z.HCILB acrosmero Ilonoxenus-3ammra NEPCOHATILHBIX NaHHBIX OT HECAHKIIHOHHPOBAHHOTO
JOCTyIla | pasrialicHHs.

3.Hacrosmee [lonoxkenune yreepkmaercs ['enepanbubiM aupekropom O6mectBa. Hacrosimee
[Monokenwue sBseTcs 00A3aTEIBHBIM JUlsi UCTIOJTHEHUSI BCEMH yHacTHUKaMH yueOHOro mnpoiecca
OTtnenenus.

5.Hacrosimee [Tonoxenue siBisieTcs JTOKaTbHBIM akToM OO01ecTsa.

2.1lousiTHe B cOCTAB NEPCOHAIBHBIX JAHHLIX
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6.1Tos1 mepcoHaNbHBIMEA JaHHBIMH PAOOTHHKOB M OOydaroImuxcsi NMOHMMaeTcs HHQpoOpMalus,
HeoOxoiMasi paboTO/IaTeIO B CBSI3H C TPY/JOBLIMHM M MHBIMHM OTHOINCHHSAMH M Kacarollascs
KOHKpPETHOro paboTHuka, oOy4aroIEerocs, a TaKkKe CBeAcHHS O ¢akrax, coObITUsIX U
00CTOSTENIBCTBAX KU3HM pabOTHHKA, 0Oydaromerocs, Mo3BOISIONINE HACHTHOHIMPOBATL €ro
JHYHOCTE.

7 IlepcoHallbHBIMU JIAHHBIMA PaOOTHHKA, 00Y4arOmIEerocs ABIAIOTCS:
-[IACTIOPTHBIE JAHHBIE,
-UHH;

-Konus oKyMeHTa 00 00pa30BaHuH, CIELUAILHOCTH, KBATA(QHUKAINH HITH HATHYHAH CIICIHAIbHBIX
3HAHWM;

-aHKETHBIC JaHHbIe, 3alI0JITHCHHBIC IIPH IMOCTYIUICHHH Ha paGOTY HIIH 06y11e1:me;
-TpyAoBasi KHHXXKa paGOTHHKa;

-KOTIMKM TIPUKA30B O NpHEME, IIepeBO/IaX, YBOJILHCHHH, IIOBBIIEHUS 3apabOTHOH ILIaThl,
MPEMHUPOBAHUH, [IOOINPEHMSIX H B3bICKAHUAX;

-3asBJIEHUS, OOBSICHUTEIIBHBIE U CITyKEOHbIE 3aIIHCKH;

-JIOKYMEHTBI O IPOXOKAEHUH PaOOTHUKOM aTTECTallMH, OBBIICHHS KBATH(pHUKaIIH,
-CBEJICHHUS O TPYIOBOM U OOLIEM CTaXe;

-CBEJICHHS O IPE/bILyLIIEM MecTe paboThl;

-CBEJICHUS O CEMEHHOM TIOIOKEHUU U COCTABE CEMBH,

-ajipec MeCTa KHUTEIbCTBA;

-HOMEP JOMALIHEro, COTOBOTO Tenedona;

-CBeJICHHs 0 3apabOTHOM IUIaTe COTPYHUKA, COLMAIBHBIX JIBIOTaX, HATHYHH CYTUMOCTEH,
-pe3ysbTaTaX MEJAUIIMHCKOTo 00ciel0BaHus Ha IPEJIMET OCYIIECTBIEHNS TPYAOBBIX (DYHKIIHH;

-HHBIE JOKYMEHTEI, COACPIKAIIUE CBEACHHUSA O pa60THHKe, HaXO0MJICHHE KOTOPBIX B JIMYHOM JICJIC

paboTHUKAa HEOOXOMMMO MIJIsi JOKYMEHTAIBHOTO OQOPMIEHHS TPYAOBBIX IPABOOTHOLIEHHH ¢
pabOTHHKAMH.

8. K epCOHAIbHBIM JTaHHBIM OTHOCHUTCS [JOKYMEHTHPOBaHHAA HH(})OPM&HHH, coJcpkamasicsa B
KOHKPETHBIX JOKYMCHTaX. JIOK}"'MCHTBI, COACPIKAIINE IIEPCOHAIBHBIC TaHHBIC paﬁomnxa:

-aHKETHBIE JAHHbIE, 3alOJIHEHHBIE PaOOTHHKOM TIPH MOCTYNJICHHWH Ha pabory (B TOM uucie
aprobuorpadusi, cBelieHHS O CEMEHHOM IIOJIOKEHHM, NepeMeHe (amuimu, Halu4uu JeTei
WKIMBEHIICB,

-TPYJIOBOM JIOTOBOD;
-[IpUKa3bl M0 JIMYHOMY COCTaBY;
~TPYJOBask KHHIKKa,

=JIHYHOE JICJI0;



-KOm#us naciopTra,
-KOITHS CTPaxoBOr0 CBHACTEILCTBA IOCYIapPCTBEHHOTO NEHCHOHHOI0O CTPAaxXOBaHus,

-KOTIHsl JOKYMEHTOB BOMHCKOTO yueTa JUlsi BOGHHOOOS3aHHbIX U JIHI], MOJUIEKAIUX IPU3LIBY Ha
BOCHHYIO CITyK0Y;

-nmrunas kaprodka padoruuka (T 2), pororpaduu;

-KOIHsL IOKYMEHTOB 00 00pa3oBaHuy, KBAIN(HKAMK KT HAJMYHH CIEIHATbHbIX 3HAHUI; HHBIC
JIOKYMEHTBI, IIPeJICTaB/sieMble PADOTHUKOM (CIIPABKH, PE3IOME, PEKOMEH 1AL, XapaKTEPUCTHKH,
rpaMoTHI ¥ J1p.);

-MaTepHAIBI CIIyXKeOHBIX IPOBEPOK H PacClie/IOBaHHMI;

-JIOKYMEHTEI O COCTaBE CCMbH paGOTHHKa, HeoOXOoauMBIe IS NpeaoCTaBIICHHA EMY rapaumfi,
CBA3aHHBIX C BHINOJHEHHUEM CEMEHHBIX 00sg3aHHOCTEH;

-MEIMIMHCKHUE CIPABKH O COCTOSIHUM 3/10POBbs HA NPEAMET I'OJHOCTH K OCYLIECTBIICHHIO
TPYAOBBIX 00S3aHHOCTEH;

-JJOKYMCHTBI O COCTOSSTHHH 310POBbA JIeTel u Apyrux Onr3Kux POACTBEHHHUKOB, KOI'la ¢ HAJIMYHEM
TaKHX NOKYMEHTOB CBA3aHO IMPCA0CTABICHHE paGOTHH.Ky Kakux-au00 T apaHTPIﬁ 1 KOMIICHCAIIH;

-JIOKYMEHTBI, ITOJTBEPNKIAIOIINEC TIPaB0 Ha JIONOJHHUTC/IBHBIC IapaHTHH W KOMIICHCAHW 110
OIpeIeNIEHHbIM OCHOBaHUAM, IPEJAYCMOTPEHHBIM 3aKOHOAATE/ILCTBOM (06 HHBAITHTHOCTH,

JIOHOPCTBE, HAXOXK/IEHHH B 30HE BO3JCHCTBHS pajMalliy B CBA3H ¢ aBapuei Ha YepHOOBLILCKOM
ADC);

-JTOKYMEHTEI O GepeMCHHOCTH paﬁoTHHLII:I W BO3pacte JeTen st NpeaoCcTaBlICHUS MaTCpH

(oTily, WHBIM pOJICTBEHHHKAM) YCTAHOBJICHHBIX 3aKOHOM YCIOBHH Tpyla, rapaHTHi,
KOMITCHCAIUH;

-JIpyrue JOKYMEHTEI, COAEpallue IEPpCOHAJIbHBIC TdHHBIC paGOTHHKa, Oﬁy"IEHOUJ;GFOCﬂ.

9.K nepcoHaJIbHBIM JaHHBIM OOYHAIOMMXCH, MOMYYaCMBIMH YUPEKICHHEM H MOUICIKAINAM
XpaHEHHIO B YUPEKICHUH B IIOPSJIKE, IPELYCMOTPEHHOM JIEHCTBYIOMUM 3aKOHOAATEIBCTBOM H
vacrosiinuM TTomoxkeHeM, OTHOCSTCS CIEYIOIINE CBEACHUSA:

-JIAHHBIE JOKYMEHTOB, YIOCTOBEPSIOIIHX THYHOCTE 00yyalomerocs
(raHHBIC DACTIOPTA);
-JIaHHBIE JOKYMEHTOB O MECTE MPOKUBAHHUS,

-7laHHbIe ¥ KONMH JOKYMEHTOB 00 00pazoBaHHH, CHENHAIBHOCTH, KBaTH()HKAHN UM HATMIUH
CreInHalbLHEIX 3HAHW;

-MEJIHAIMHCKHE CIIPABKH 0 COCTOAHWH 3/I0POBbLIL;

10. JlokyMeHTEI, yKa3aHHble B JAHHOM IyHKTe Hactosmero Ilonoxenus, sBIAIOTCS
KOH(QHICHIHATbHBIMA. PexuM KOH(UIECHIHATEHOCTH IEPCOHANBHBIX JAHHBIX CHUMAeTCs B
clydasix MX 00e3/MYuBaHUs WM TIO0 MCTEYEHHMH CPOKAa XPAHEHHMS, €CIIM WHOE HE ONpE/IesieHO
3aKOHOM.

3.C6op, 0b6paboTka 1 XpaHEeHHE NEPCOHATBHBIX JTAHHBIX



11.06paboTka nepcoHanbHBIX JaHHBIX paboTHUKA, 00YHAIOMIETOCA-3TO MOMYYECHHE, XPAHEHHE,
KOMOHHUPOBaHKE, epejiada WK J1oboe Ipyroe UCroab30BaHUE NEPCOHATBHBIX JAHHBIX.

12.C60p u 06paboTka MEPCOHAIBHBIX JAaHHBIX OCYHIECTBISIETCS HCKIIOUHTENBLHO B LENSX
obecriedeHus COOMONEHNS 3aKOHOB M MHBIX HOPMAaTHUBHBIX IPABOBBIX aKTOB, 00ECHEYECHUS UX
THYHON 0e301aCHOCTH, KOHTPOJIIS KadecTBa BIMONHIEMOH paboTel U obydenus, obecredeHus
COXPaHHOCTH WMYIIECTBA.

13.Bce nepconanbubie AaHHBIE pabOTHHKA, 00YYaIOmErocs CIeAyeT MONydYark y HEro camoro.
Eciu nepcoHaTbHbIE JAHHBIE BO3MOXKHO MOTYYHTE TOIBKO Y TPEThel CTOPOHDL, TO PAOOTHHK WK
06yuaromuMiicst A0DKHEI OBITH YBEOMIICHBI 00 9TOM 3apaHee M OT HHX JIOJDKHBI OBITH MONYY€HbI
MHCHEMEHHBIE COTJIachs. YUpexIeHHe IO0DKHO COOOIHMTh paboTHHKY, 00yJaromemMycs O Hesx,
IpenoNaraeMbiX MCTOYHHKAX M CHOCo0ax TMONYYeHHs NEPCOHANBHBIX JAHHBIX, a TaKKe O
XapaKTepe MOUIEHKALIHX MOy YeHHIO TEPCOHATBHBIX JIAHHBIX ¥ OCIE/ICTBUAX OTKa3a paboTHHKa
JlaTh IMMCbMEHHOE COrJIache Ha MX IOJTyueHHE.

14.VupexieHue He UMeeT 1paBa Moydars 1 00pabaTeiBaTh NEPCOHANLHBIE JaHHbIE PAOOTHHKA,
06yHaromerocs o ero MOJUTHIECKHX, PEIUTHO3HBIX W HHBIX YOCKNEHUAX U 4acTHOH xu3nu. He
jonyckaercss ¢6Op, XpaHeHHE, HMCHONb30BAHME HMH(OPMAIMM O YACTHOM JKHM3HH, a paBHO
HH(pOpMAIMK, HApyIIAIOWeH IHIHYIO TaifHy, CeMelHyIO TaliHy, TaliHy NeperucKu, TenedOHHbIX
TIEPErOBOPOB, MOYTOBLIX, TeTerpadHBIX ¥ HHBIX COOOmEeHuH Gusnueckoro nuua 6e3s ero coracus,
KpOME KaK Ha OCHOBaHMH Cy[eOHOro pelieHus. B cirydasx, HEMOCPEACTBCHHO CBSI3aHHBIX C
BONIPOCAMH TPYJIOBBIX OTHOIIGHH, B cooTBeTCTBHM cO cT. 24 Koncruryiuu Poccuiickoi
®enepauuu paboronartens BIpaBe Noayuarh W o0OpabareiBaTh HaHHBIE O YACTHOW JKM3HH
paboTHHKA TOIBKO C €r0 NUCHMEHHOTO COTJIacusl.

15.Vupexaenue He UMeeT IpaBa moiyJaTh i 00pabarsBaTh nepcoHanbHbIe JaHHbIe pabOTHHKA,
obyualoierocss 0 €ro 4WieHcTBe B OOIIECTBEHHBIX OOBEAWHEHHSAX WM €ro MpohCOIO3HOM
NeSITeTbHOCTH, 33 UCKIIIOYEHHEM CIydaeB, MPeAyCMOTPEHHBIX (efiepalbHbIM 3aKOHOM.

16.PaboTHuK, 0Oyuatomuiics npegocrasnser OOmecTBy 1I0CTOBEPHBIE CBEIEHHS O cebe.

17.PaGoroaTens MpoBepsieT JOCTOBEPHOCTH CBEJICHMM, CBEPAS [aHHBIE, TNPENOCTABICHHBIE
pabOTHHKOM, C WMEIOLMMHCS y paboTHHKa HoKymeHTamu. I[Ipeaoctasnenue pabOTHHKOM
TMOJUTOXKHBIX JIOKYMEHTOB HWIJIM JIOKHBIX CBENCHHH NPH TIOCTYIUICHHH Ha paboTy sBISETCS
OCHOBaHMEM JUIsl PACTOPIKEHUS TPYIOBOTO JIOr0BOpA.

18.IlepconayibHbie JaHHbIE O pabOTHHKAX M OOy9alOmMXCs XpaHATCA Ha OYMaOKHBIX W
SJIEKTPOHHBIX HOCHTEISX B Je/dX, KapTOTeKax.

19.11py NpUHSATHE PeNIeHWH, 3aTParuBalONMX HHTEPECH paboTHHKaA, paboToAaTens HE MMEEeT
1IpaBa OCHOBBLIBATHCS HA TIEPCOHAIBHBIX NAaHHBIX PaOOTHWKA, NONYYECHHBIX HCKIIOYMTEIHHO B
pe3yJibTaTe UX aBTOMATH3UPOBaHHOH 00pabOTKH WITH SJEKTPOHHOTO MOy ICHHUS.

20.ITocne u3nanus npukasa o npreme Ha paboTy Ha paboTHHKa odopMIIseTcs TUYHAsS KapToUKa
T 2 v iuanoe feno. JInunkle ea U THYHbIC KAPTOYKK PAOOTHUKOB XPaHsTCs B AJIMAHUCTPALIUH.

21.JImgnsle Aena reHepaJbHOro AUPEKTOpa, PaOOTHUKOB, HMEIOIUX IOCYAapCTBEHHBIE U HHBIC
3BaHMsl, MPEMHH, HATPA/bl, YUCHBIC CTENECHM M 3BaHMsl, XPaHATCA MOCTOSHHO. Jlmunple aena
OCTAILHBIX PabOTHUKOB XpaHATCS B TeueHue 75 neT. JInunbie KaTouku pabOTHHKOB, YBOJICHHBIX,
XpaHstcs B Yupexienuu B tedenue 30 JIeT ¢ AaThl yBOJIbHEHHSI.

22 .Jluunbie fena o0y4aroIMXCcsl XpaHsaTes / SIeT.



4.Hepenaqa MEPCOHATBHBIX JaHHbIX

22.JlepcoHaibHblE IaHHBIC ABISIOTCA KOH(HICHIMATEHO!, CTPOrO OXpaHseMOH HH(pOpMannei.
OOmEenOCTYHBIE TIEPCOHAIBHBIE JaHHbIE-NIEPCOHANBHBIE aHHBIE, K KOTOPBIM C COTJIAacus
paboTHHKA, Biajie/iblla TEPCOHANBHBIX JAHHBIX, NMPEAOCTaBIeH NOCTYN KpPYry IMIl WJIH Ha
KOTOpbIE B COOTBETCTBUH C (pefiepadbHLIMK 3aKOHAMH HE pachpocTpaHsercs TpeboBaHue
cobmoaenus KoHpHAeHIHATLHOCTA. Kpyr JIOJDKHOCTHBIX JIMIl, HMMEIOMIMX JIOCTYI K
NEPCOHAIBHBIM AaHHbIM Pa0OTHHKA, YCTaHOBIEH B 11.6. HacTosmero Ilonoxenus.

23.Ilpu mepenade TNEepCOHAIbHLIX JAHHBIX paOOTHHMKa paboTozaTeslb MOIDKEH COOIIONaTh
ciieyomue TpeboBanus:

-He c000InaTh TIEPCOHAIBHBIC NAHHbBIC pa60THHKa TPETBeI?I CTOpPOHE 0e3 MACBEMEHHOI0 COTJIacHs
pa60THmca, 3a UCKIIKOYCHHUEM CIIY4acs, Koria 3To HEOOX0IUMO B LEJIAX NpEeaynpeKACHuA YIpO3bl
JKH3HH H 310POBBIO paﬁDTHHKa, d TaKIKC B ClIy4adaX, YCTAHOBJICHHBIX Q)e,uepam,ﬂbm 3aKOHOM,

-He co0bIIaTh NEPCOHATbHBIE TaHHBIe pAOOTHHKA B KOMMEPUYECKHX HensX 6e3 ero micbMeHHOro
coriacusi;

-npenynpe,u,m*b JIUIL, T[OII)"-IEIIOL[IHX IIepCOHaJ'[BHBIE JJaHHEIC p360THPIKa, O TOM, 4YTO 3TH JaHHbLIC
MOTYT OBITh HCTIONB30BAHbL JIMIIb B IENAX, Ul KOTOPLIX OHH COOOMIEHDI, U TPeOOBATh OT 3THX
JIUI, TIOXTBEPKACHUSL TOrO, 9TO 3TO MpaBHio cobmozieHo. Jluna, noxyyaromue nepcoHanbHbIE
JaHHble paboTHUKA, 00s3aHBl CcOOMIONATh KOH(MHICHIMATBHOCTh. JIaHHOE IIOJIOKEHHE HE
pacnpocTpassieTcs Ha 00OMeH MepCOHAIBLHBIMM TaHHBIMHA PaOOTHHKOB B IOPS/IKE, YCTAHOBICHHOM
(beepaIbHBIMHA 3aKOHAMH;

-pazpeliath  JOCTYI K IEPCOHAJIbHBIM JIaHHBIM  PAOOTHHKOB  TOJNBKO  CHEHHAIBHO
YIIONTHOMOYEHHBIM JIAIaM, IPH 9TOM yKa3aHHbIC JHIA JODKHBI HMETh ITPaBo MOJIy4aTh TOJBKO TC
NepcoHANbHBIC JaHHble PaOOTHHKA, KOTOPbIe HEOOXOMMMBI JUIS BBHIIOJHEHHS KOHKDPETHBIX
byuximii;

-HE 3allpaliiBaTh ﬁmbopmaumo O COCTOSHHH 300POBbi pElﬁO‘I‘Hl/IKElj 34 HCKIHYCHHCM TEX
CBEJICHUH, KOTOpPBIE OTHOCATCS K BOITPOCY O BO3MOXXHOCTH BBITIOJTHCHHHA P&GOTHHKOM TpYJIOBOﬁ

bynaxuy;

-nepejiaBaTh NEPCOHANbHBIC JaHHbIC pPabOTHHKA IPEACTAaBUTENSIM PabOTHUKOB B IOPSJIKE,
ycranoBienHoM TpynoBsiM kojgekcom P®, u orpaHmumBaTth 5Ty MHGOPMAIMIO TOILKO TEMHU
[IEPCOHAIBHBIME JaHHBIMU PabOTHHKA, KOTOPbIE HEOOXOIMMBI I BBITIONHEHHS yKa3aHHBIMH
NpeICTABUTEIAMH UX QyHKIIWH;

-OCYIECTBIIATH Tiepeiady TePCOHANBHBIX JaHHBIX PaOOTHHKA BHYTPH Y YPEXKICHHA B IOPSJIKE,
ycraHoBieHHOM HactosumM Ilonoxennem.

5. IIpaBa u obsi3anHOCTH PabOTHUKA, 00YUAIOIIErOCs

24 PaboTHHK ¥ 00YYarOLIHIiCs UMEIOT 1IPaBo:

Ha nmosiayto urdOopMaI#io 0 CBOUX NEPCOHAIBHBIX IaHHBIX B 00paboTKe STHX JaHHBIX.

Ha cBobGomabIi OecIuiaTHbIH JOCTYIT K CBOUM NIEPCOHAIBHBIM JIaHHBIM, BKJTIOYAs IPaBO Ha

nojydeHre Kommi 00O 3amucH, CcONepKalled IEepCOHANbHBIE JaHHBIC COTPYJIHUKaA, 32
HCKJIFOYECHUEM CIIydaeR, TPe1yCMOTPEHHBIX 3aKOHOAATEILCTBOM PO,



TpeboBath 06 HCKITFOYECHUH WM HCTIPABICHUH HEBEPHBIX WJIM HETIOIHBIX IEPCOHATBHBIX IAHHBIX,
a TaKKe JAHHBIX, 00pabOTaHHBIX C HapylmieHHEM TpeOOBaHHH, ONpENENCHHBIX TPYAOBBIM
3aKoHoJaTenbCcTBOM. [Ipu oTKaze pabotojarens WMCKIIOUUTHE WIM W CHPaBHTh NEPCOHAIBHBIC
JIaHHBIE COTPYJHHKA OH MMEET [PaBO 3asiBUTh B NMHCHMEHHOH (opMe paboTOAATENO 0 CBOEM
HECOIJIACHH ¢ COOTBETCTBYIOIIMM OOOCHOBaHHMEM Takoro Hecoriacus. IlepcoHanbHbie HaHHBIE

OIIEHOYHOI'0 Xapakrepa COTPYIHHK HMEET NpPaBO IONOJHHTH 3asABICHHEM, BBIPDAXKAIOIIMM €ro
COOCTBEHHYIO TOUKY 3PEHHSL.

TpeGopath 06 U3BeEeHHH Y UPEKICHUEM BCeX JIMIl, KOTOPBIM paHee ObLIH COOOIICHBI HEBEPHBIE
WM HENOJHBIE MEPCOHANbHBIE HNaHHBIE COTPYJHMKA, 000 BCEX IPOM3BEJECHHBIX B HHX
UCKITIOYEHHSAX,, HCTIPABJICHUSAX HIIH JOMIOJTHEHHSX.

25.PaboTHuK 1 00yJaroluiics 00s3aHbL:

Ipencrasnste OGIECTBY JOCTOBEpHbIE CBEIEHHS O cebe B MOPSANKE, INPEXyCMOTPEHHOM
3aKOHOAATENLCTBOM PO,

CBOEBPEMEHHO B Pa3yMHBIN CPOK, HE IIPEBBINAOIINK 5 JHEH, coobmaTs 00 H3MEHEHHH CBOMX
nepcoHanbubix nanHeix (OHO, ajapeca, macnOpPTHLIX JaHHBLIX, cBeieHHH 06 oOpasoBaHmH,
COCTOSTHHY 3710pOBbsl (IIPH BBISBJICHHA NTPOTHBONOKA3aHUM) [UIS BBIIOHEHUS paboThl,

06yCI0BIEHHON TPYJOBBIM IOTOBOPOM H T.IL.).
6.ocTyn K NepcoHANBHBIM JAHHBIM
26.JlocTyn K nepcoHallbHBIM JanHbIM BHYTpH OOIecTBa HMEIOT!

reHepaibHbIi JJUPEKTOp, 3aMECTUTEh TEHEPANbHOrO [IHpEKTOpa, TIIaBHBIA Oyxranrep,
MeHeJKEPHI (B paMKaX CBOMX JO/DKHOCTHBIX 00s13aHHOCTEH). Y Ka3aHHBIE JIM1A BIPABe I10Jy4arh
Te IepcoHAJIbHbIEC JIaHHBIe PaOOTHHKA, KOTOpPbIE HEOOXOMMMBI U BBINOJIHEHHS KOHKPETHBIX
hyHKUHH.

27.Cam HocuTens jgaHHbIX. [10 MHCBMEHHOMY 3asBICHUIO Y4pekJeHHe O00s3aHO B CPOK HE
MO3/[HeE TPeX JHEH CO JHS [0JIauy 3asBICHUS BbIATH €My KOIIHH JJOKYMEHTOB, CBSI3aHHBIX C €r0
paboToii (Komuu TpHKaza O NpueMe Ha paboTy, NPUKa30B O MEPEBOJaxX Ha JApyryio pabory,
1ipuKa3a 00 yBOJIbHEHUH ¢ pabOThl; BBITUCKH H3 TPYIOBOM KHHXKKH, CIIPaBKH O 3apaboTHO# 1uiate,
nepuojie pabotsl y gannoro paboromarens u Ap.). Konuu N0KyMEHTOB, CBA3aHHBIX ¢ pabOTOH,
JOIDKHBI OBITH 3aBEPEHBI HAUIeKAIUM 00pa3oM U NPENOCTaBISTHCS PabOTHUKY Ge3BO3ME3/THO.

28.JloCcTyl K IIEPCOHANBHBIM IaHHBIM BHE YUPEXKIEHUS UMEIOT:
['ocyapcTBeHHbIE OPraHbl B COOTBETCTBHH C HANPABICHHIMH HX JESATEIbHOCTH:
-HAJIOrOBBIC HWHCTICKITHH;

-[IPaBOOXPAHUTE IbHbIE OPraHbI;

-Oprafbl CTaTHCTHKH,

-CTpaxoBBIE areHTCTBA;

-BOCHKOMATBI;

-Opratbl COIUANTBHOIO CTPAXOBAHHU;

-IIEHCHOHHBIC (POHJIBI,



-IoJpa3ZieIeHu s MYHUITUIIATHLHLIX OPraHoB YIIPABIICHHA.

Jlpyrue oprauu3zainuu. Ceejienus 0 paboTalomeM COTPYIHMKE MM YXKE YBOJICHHOM MOTYT OBITH
IPeIOCTABIICHBI APYTOd OPraHU3aIiK TOJbKO ¢ IMCEMEHHOr0 3a1poca Ha OiaHKe OpraHu3aliu ¢
NPHIOKEHUEM KOMHH 3asgBICHUS pabOTHHKA.

PO}ICTBEHHH.KH U YJICHBI CEMEH. Hepconaﬂb}me JAaHHBIE COTPYIHHKA MOT'YT OBITH NPEeaoCTaBJICHBI
POACTBEHHHKAM WJIH YICHAM €TI0 CEMBH TOJIBKO C ITHCBEMEHHOI'O PaspeieHHs CaMoro CoTpyaHHKa.

7.3amuTa NepCOHATBHBIX TAHHBIX

29.B mensx oOecredeHHss COXPAHHOCTH M KOH(UACHIMATBHOCTH MEPCOHANBHBIX JaHHBIX
paboTHUKOB W OOYdYaAIOIUXCSl BCE ONEpanuy Mo O(QOpPMICHHIO, (POPMHUPOBAHHUIO, BEICHUIO HX
paHeHMIO JaHHOM WHGOPMAUMK IOJDKHBI BBINOIHATHCH TOJNBKO coTpyaHMKamu OGmecTsa,
OCYIIECTBISIONMME JAHHYIO paboTy B COOTBETCTBUH CO CBOMMH CIIy>KeOHBIMU 00S3aHHOCTSIMH,
3a()MKCHPOBAHHBIMH B HX JIOJDKHOCTHBIX HHCTPYKI[HSX.

30.01BeTH HAa NWCHBMEHHbIC 3aNPOCHI APYTHX OPraHU3alldi W y4YpeXAeHWN B Tpejenax HX
KOMIIETEHIIMM M TPEJOCTABICHHBIX MOJHOMOYMI AaloTCsi B NMCHMEHHOH (opme Ha Onanke
OpraHsalid ¥ B TOM o00beMe, KOTOpHIi I103BOJSIET HE pasrjamarh M3IHIIHHE 00BbeM
NepCOHAIbHBIX CBECHUH 0 paDOTHHKAX OpraHU3alluH.

31.Jlepenaua wHGoOpManuH, copepxkamiedl CBEJICHHS O TEPCOHANBHBIX JaHHBIX PaOOTHHKOB
O6mectsa no Tenedony, Gaxcy, 3JEKTPOHHOM [TOYTE 3aIPEINACTCS.

32.JIuunbie Aena U JOKYMEHTHI, COAepIKallue NepcoHalbHbIEe JaHHbIE PaOOTHUKOB, XpaHATCS B
sanuparommxcs 1mkadax (cerdax), oOecneyMBarONIUAX 3aMUTY OT HECAHKIMOHUPOBAHHOIO
JOCTYTIA.

33.1lepcoHanbHblie KOMIBIOTEPbI, B KOTOPBIX COJEPKATCS NEPCOHANBHBIE JAHHBIEC, TOJIKHEI OBITh
3QUIMIIEHBI IAPOJISIMH 0CTYIA.

8.01BEeTCTBEHHOCTD 3a pasrJianieHue HH(’)OPMRHHH, CBA3AHHOM ¢ NnepcoHadAbHbIMH
JAHHBIMH paﬁm‘ﬂmca

34.JIuna, UMEIONIME JOCTYH B COOTBETCTBHHM CO CBOMMH JOJDKHOCTHBIMH ITOJHOMOYHMAMH K
NEePCOHAILHBIM JIaHHBIM paboTHukoB OOmecTBa M oOydarommxcs OTAENCHHS, BUHOBHBIE B
HaApYIIEHHH HOPM, PEryJUpYOIKX MO1y4eHre, 00paboTKy, nepeiady U 3aliuTy IEPCOHAIbHBIX
JasHbIX pabOTHHKA, HECYT AMCIMIIMHAPHYIO, AJIMHHHCTPATHBHYIO, I'PaXIaHCKO-IPaBOBYIO,
YIOJIOBHYIO OTBETCTBEHHOCTEH B COOTBETCTBHHM C 3aKOHOAATENLCTBOM PO,

9.Ilops10K BHECCHHN M3MEHEHHH B I10JI0KeHHE
35.11pu HeobxoaumocTH B [lonokeHHe BHOCATCS H3MEHEHUS, JIOIOTHEHMS.

36.Asmernenus B [lonoxeHue BHOCATCS B CBSI3M € M3MEHEHHMEM 3aKOHOIATENLCTBA H
HEOOXOMUMOCTHIO nepecMoTpa NoaxXo0B K OCYIIECTBIICHHIO 06p&30BaTeJIBHOﬁ JeATC/IBHOCTH.

37 MI3MeHeHus: BHOCSTCS IPUKA30M I'eHEPAIbHOI'0 AUPEKTOPA.
10.Cpox aeiicTBUS 110JI0KEHHS

38.Hacrosmee [lonoxenne NpUHAMAETCS Ha HEONIPEAEIEHHBIN CPOK.



39.Ilocne npussiTas HOBOM penaximu [TONOKEHHS U YTBEPIKACHUS €10 TIPUKA30M I€HEPATEHOTO
JHMPEKTOPA IIPe/IbLyIIee yTPauuBaeT CUITY.



